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Lithuanian – Polish Youth Exchange Fund. Open call for 2013 year. 

Please fill in all relevant sections of this application. It is compulsory to annex ALL documents requested in the check list.

	Part I. Project identification and summary

	

	Project number

	To be filled by the managing institution 

	Postmark / Date of receipt

	

	Name of Your Organisation 

	Please indicate the name and acronym of Your Organisation in your national language and in English.
	                                

	

	Title of Your project

	Please give a short title to your project in your national language and in English

	

	

	Activities type (decision area)

	Please tick the box corresponding to the activities form 

	Applicant Organisation:

	  host one or more groups in Lithuania

	
	   sends one group to Poland

	

	Duration of Your project

	Please indicate the total duration of the project from preparation to evaluation.

	The project starts
(date of first cost incurred)
	    /      /    
	The project ends:
(date of last cost incurred)
	    /      /    

	Venue (s):


	General activities financed by the Lithuanian-Polish Youth Exchange Fund  

	Please tick only one box box(es).
The project will consist of :

	  training;

	   seminar;

	  meeting;

	  conference;

	  study visit;
  information project. 



	Priorities 2013

	Please tick relevant priorities which You are implementing in this project.

	  Promoting intercultural and interetethnic dialogue 
  Enabling young people with fewer opportunities.
   Innovations organising  youth activities
   Creating network of organizations for cooperation  

	

	Main topic

	Please tick relevant(s) box(es) (tick maximum two).

	Intercultural dialog


 History and tradition

 Anti - discrimination

 Youth policy

 Media and youth information


	 Health 

 Art 

 Sports

 Ecology

 Other ……………………………….




	Summary of Your project

	Please give a short description of your project (approximately 10–15 lines). The summary should be completed in your national language and in English.

National language

English



	


	Part II.  Applicant

	

	Details of the applicant Organisation

	Name (in your national language)
	

	Name (in English)
	

	Street address
	

	Postcode
	
	Postcode
	

	Region
	
	City
	

	Email
	
	Website
	

	Telephone
	
	Telephone
	

	

	Person authorised to sign the contract on behalf of the applicant (legal representative)

	Family Name (Mrs/Mr)
	
	First name
	

	Position/function
	

	

	Person in charge of the project (contact person)

	Family Name (Mrs/Mr)
	
	First name
	

	Position/function
	

	Email
	

	Telephone
	
	Telefax
	

	

	Profile of the applicant Organization 

	Activity level
	   Local
	  Regional
	  National
	  European/International

	Status
	  Educational institution       Public Institution          Non-govermental organisation

	Please give a short description of your Organisation (regular activities, member of, etc.) and describe your capacity and motivation in the field of the project

	


	B.  Leading institution


	Leadind institution is required if a schools from Poland is applying for a grant.  

	Details of the supporting organisation

	Name
	

	Street address
	

	Postcode
	
	City
	

	Region
	
	Country 
	

	Email
	
	Website
	

	Telephone
	
	Fax
	

	

	Authorities  (legal representative)

	Family Name (Mrs/Mr)
	
	First name
	

	Position/function
	

	Family Name (Mrs/Mr)
	
	First name
	

	Position/function
	

	

	Profile of the supporting organisation

	Activity level 
	  Local
	  Regional
	  National
	 International

	Status
	  Educational institution       Public Institution          Non-govermental organisation


	Please give a short description of your organisation (regular activities, member of, etc.) and describe your capacity and motivation in the field of the project

	


	Part III. Partner Organisation (-s) Declaration


	Part III must be completed, signed and stamped by your partner organisation from Poland/ Lithuania. Original must be submitted with application form.

	Details of the Partner Organisation

* If You are Leading Institution and representing other organization like school, cultural house etc. please write name of this organization. 

	Name* (national language)
	

	Name* (English language)
	

	Street address
	

	Postcode
	
	City
	

	Region
	
	Country
	

	Email
	
	Website
	

	Telephone
	
	Telefax
	

	Person in charge of the project (contact person)

	Family name (Mrs/Mr)
	
	First Name
	

	Position/function
	

	Email
	

	Telephone
	
	Telefax
	

	Profile of the partner Organisation

	Activity level
	   Local
	  Regional
	  National
	  International

	Status
	  Educational institution       Public Institution          Non-govermental organisation


	Description
Please give a short summary of your latest experience in cooperation with this partner organization.

	

	

	

	

	

	
	

	
	
	

	
	
	


	Declaration on honour of partner organisation

	I, the undersigned, on behalf of (repeat the name of your Organisation)

	…………………………………………………………………………..

…………………………………………………………………………..

	Confirm our participation in each stage of the project (repeat the title of the project as stated in Part I)

	…………………………………………………………………………..

…………………………………………………………………………...

	Furthermore, I confirm:

 FORMCHECKBOX 
  fair and reliable work with partner organisation in every stage of the project; 

 FORMCHECKBOX 
 fair use of money send by partner organisation and account for the costs financed by the Fund;

 FORMCHECKBOX 
 I shall not withdraw from the project without notice and without a good reason;

 FORMCHECKBOX 
 to ensure visibility of the Lithuanian-Polish Youth Exchange Fund support for the project and to ensure dissemination of its results.
(tick relevant  squares) 

	Name in capital letters:
	

	Place:
	Signature and stamp of organisation:
	

	Date:                                                                                                                                                                             
	
	


	Part IV.  Participants in the project

	

	Information on the YOUNG PEOPLE directly involved in the project 

	Please give information about the composition of the group of young people by country of residence participating in the project (not including the group leaders) 

	Country of residence
	Total number of young people
	Organisation 
	Distribution by gender
	Distribution by age group

	
	
	
	V
	M
	13–14
	15–17
	18–25
	26–30

	Poland
	
	
	
	
	
	
	
	

	Lithuania
	
	
	
	
	
	
	
	

	Subtotal
	
	

	

	Information on the GROUP LEADERS directly involved in the project

	Please note, that the group leaders should only be mentioned in this table, not in table A.

	Country of residence
	Total number of group leaders
	Organisation 
	Distribution by gender
	Distribution by age group

	
	
	
	V
	M
	18–30
	Older than 30

	Poland
	
	
	
	
	
	
	
	

	Lithuania
	
	
	
	
	
	
	
	

	Subtotal
	
	

	

	TOTAL participants (young people and group leaders
	


	Participants

	· Please describe Polish and Lithuanian group (how they meet, how they became a project participants. 

	


	Part V. Project description


	A. The context, motivation, aims and priorities 

	· Please explain the context, means of  creation of the project and the motivation for it’s implementation.
· Describe the main objectives of the project and  detail 
· Please describe which priorities did you chose and why?

	


	B. Partnership

	Please describe process of establishing partnerships in the project. 

· How did you find the partner,  

· Determination of partner‘s involvement in every stage of the project (preparation, implementation, evaluation, dissemination).

	


	C. Programme and working methods, implementing

	Please describe:

· a main topic of projetcs;

· main activities and methods of work;

· organizational things (accommodation, meals, transportation, etc.)

· how the activities realte to priorities

· how the activities realte to objectives

Please attach an estimated Timetable of the planned activities – annex number 1 and annex number 2

	


	D. Educational dimension of the project ((non formal education, intercultural learning)

	Non formal eductaion

· Which activities will be referred to the non formal eductaion

· How l the project will affect the development of your organization

· How l the project will affect the development of individual young person

Intercurtural learning

· The project increases young people’s positive awareness of Lithuanian and Polish cultures.

· The project develops sense to tolerance and understanding of diversity




	E. Youth participation

	Please describe:

· How the activities, topic and aims relate to need of participants?
· How are You going to prepare Your group for main activities? 
· How the young people will be actively involved in each stage of the project?


	


	F.Inclusion of young people with fewer opportunities:

	Does your project involve people with fewer opportunities (facing situations that make their inclusion in society more difficult, see main difficulty identified here below) and/or special needs (mobility problems, health care, etc)? If so, please describe and motivate

	

	Number of young people with fewer opportunities involved in the project:     

	Please tick the situation they face: 

	 Educational difficulties (early school-leavers, etc) 
	 Economic difficulties

	 Social difficulties (discrimination of any kind, drug problems, broken families, etc.)
	 Disability

	 Cultural differences
	 Health problems

	 Other: please specify::
	 Geographical difficulties


	G. Safety

	Please describe how do you plan to take care about safety of participants?




	H. Results

	What results are you planning to achieve?

Please describe quantitative and qualitative results which You planned. 

Which activities/methods help to reach the results?

	


	I. Evaluation and impact of the project:

	Please describe how do You plan to evaluate the project? 

Please describe how are You going to evaluate the impact on participants and local communities involved in the Project?

	


	J. Dissemination of results and follow up:

	Please describe:

· how do You plan to show the results of the project to others (other young people, organizations, communities etc.);

· how do You plan to follow up this project (e.g. new project within the Lithuanian - Polish Youth Exchange Fund, continuous contact with the partner organization (s), etc).

	


	K. Visibility

	Apart from the compulsory use of the Fund logo, please describe

· How you will ensure the visibility of the project?

· How your project will provide clear promotional added value for the Fund?

	


	Part VI.  Budget
	All items in euros

	For further information please consult the National Managing Institution in your country  

	A.  Budget summary
	

	

	             Estimated costs
	Other funding sources (please specify amount and source)
	The amount requested from the Fund

	Accepted costs (to be filled by the national managing institution)

	1.  Personnel costs
	
	
	

	2.  Travel costs
	
	
	

	3.  Accommodation / food
 costs
	
	
	

	4. National activities costs (for Polish and Lithuanian organisations)
	
	
	

	5.  Meetings costs
	
	
	

	6.  Production / Translation / Information costs
	
	
	

	7.  Dissemination of results (valorisation) 
	
	
	

	8.  Other costs directly linked to the implementation of the project (i.e insurance)
	
	
	

	Total sum
	
	
	

	Total budget 
	
	

	


	B.  Description of costs
	All items in euros

	1.  Personnel costs

	Please indicate the personnel costs directly induced by the activity (including names, functions, whether the person is directly recruited for this project and the related activities). Separate clearly internal staff of your organisation from the recruited personnel.

	Name
	Function
	Tasks
	Internal or recruited
	Number of days/months
	Gross salary day/month
	Costs

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	TOTAL 
	

	

	2.  Travel costs

	If applicable, please separate clearly the different phases of your project (e.g. preparation, activity, follow-up, etc.) in the “specification” column. Please note that only cheapest means of transport and fares are subject to reimbursement (plain tickets are not aloud). Also include the local transport. 

	Specification
	Organisation / group
	N. of persons
	From
	To
	Means 
of transport
	Costs

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	TOTAL
	


	3.  Food / Accommodation costs

	Please estimate the costs for accommodation and food. If applicable, please separate clearly the different phases of your project (e.g. preparation, activity, follow-up, etc.) in the “specification” column.

	Specification
	Number of persons
	Number of days
	Cost per day
	Costs

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL
	

	4. National activities costs (for Polish and Lithuanian organisations)

	Please indicate what activities you plan to do separately in Lithuania and Poland in the part „Description of national activities.

The applicant will have to tranfer the sum planned for partner organisation for national activities after recieving funding. 

	Description of national activities
	Counting costs
	Costs

	(Lithuania)
	
	

	(Poland)
	
	

	5.  Meeting costs

	If applicable, please separate clearly the different phases of your project (e.g. preparation, activity, follow-up, etc.) in the “specification” column.

	a)  Rental of rooms and equipment

	Specification
	Number of days
	Cost per day
	Costs

	
	
	
	

	
	
	
	

	
	
	
	

	Subtotal
	

	b)  Other costs (i.e. material)

	Specification
	Number of days
	Cost per day
	Costs

	
	
	
	

	
	
	
	

	
	
	
	

	Subtotal
	

	TOTAL MEETING COSTS
	

	6.  Production / Translation costs

	Please indicate costs for producing and distributing information documents and materials (CD-ROM, video, books, leaflets, etc.) including the estimated number of copies needed.

	a)  Production

	Specification
	Number of copies
	Unit price
	Costs

	
	
	
	

	
	
	
	

	
	
	
	

	Subtotal
	

	b)  Translation

	Language from / to
	Number of pages
	Price / page
	Costs

	
	
	
	

	
	
	
	

	
	
	
	

	Subtotal
	

	c) Valorisation

	Specification
	Costs

	
	

	Subtotal
	

	TOTAL PRODUCTION / TRANSLATION COSTS
	


	7.  Dissemination of results (valorisation)

	Please indicate costs for disseminating project’s results.

	Specification
	Costs

	
	

	
	

	
	

	TOTAL 
	


	8.  Other costs

	Please indicate potential other costs linked to the implementation of the project.

	Specification
	Costs

	
	

	
	

	
	

	TOTAL 
	


	Part VII.  Bank details

	Please fill in the details needed for the payment to reach the account of the applicant organisation.

	Bank name
	

	Bank branch
	

	Street address
	

	Postcode
	
	City
	

	Country
	

	Sort code
	
	BIC/Swift
	

	Account number
	

	Account holder
	


	Part VIII.  Signature of the legal representative

	

	The applicant undertakes to inform the managing institution of the Lithuanian-Polish Youth Exchange Fund of all changes affecting the activities as described in this form.

	Applicant organisation 

	Name:
	

	
	

	Legal representative

	Name in capital letters:
	

	Place:
	
	Signature:

Stamp:
	

	Date:
	
	
	

	
	
	
	


	Part IX.  Declaration on honour

	To be completed by the person authorised to enter into legally binding commitments on behalf of the applicant.

	I, the undersigned, certify that all information contained in this application, including project description, is correct to the best of my knowledge and I am aware of the content of the annexes to the application form. 

I confirm that my institution has the financial and operational capacity to complete the proposed project.

I take note that, grants may not be awarded to applicants who are in any of the following situations:

(a) if they are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

(b) if they have been convicted of an offence concerning their professional conduct by a judgment which has the force of res judicata;

(c) if they have been guilty of grave professional misconduct proven by any means which the contracting authority can justify;

(d) if they have not fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country of the contracting authority or those of the country where the contract is to be performed;

(e) if they have been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity 

(f) if, in their grant application, they are subject to a conflict of interest;

(g) if, in their grant application, they are guilty of misrepresentation in supplying the information required by the contracting authority as a condition of participation in the grant award procedure or fail to supply this information. 

I confirm that neither I nor the institution for which I am acting as legal representative are in any of the situations described above, and am aware that the penalties set out in the national law  may be applied in the case of a false declaration.

In the event that my grant application is successful, I authorise the National Managing Institution to publish on its internet site or in any other appropriate medium:

· The name and address of the beneficiary of the grant;

· The subject of the grant;

· The amount awarded and the rate of funding of the costs of the approved work programme.

	
	
	
	

	Place:
	
	Date (day/month/year):
	

	
	

	
	

	Signature:
	
	Stamp of the applicant organisation:

	Name in capital letters:
	

	Position/function:
	

	
	

	
	


X dalis. Submitted documents  

	No.
	Title of document
	No of pages

	1.
	Official cover letter (1 copy)
	

	2.
	The project provider registration certificate with authenticity mark, if necessary (1 copy)
	

	3.
	The copy of constitution of project provider with authenticity mark, if necessary Projekto teikėjo įstatų kopija su tikrumo žyma, jeigu reikia  (1 copy)
	

	4.
	Project manager CV (4 copies)
	

	5. 
	The main project implementers CVs (4 copies)
	

	6.
	Project Accountant CV (4 copies)
	

	7.
	Copy of cooperation contract, if there is (4 copies)
	

	8.
	Copies of documents evidencing the project additional funding (if there is additional funding) (4 copies)
	

	9.
	Documents written in digital formar (1 copy)
	


Annex Nr. 1 – DAILY SCHEDULE
	
	Theme, kind of activities


	Which objectives you intend to achieve? What result do you expect?
	Methods of work (how the activity will be put into practice)?

	Date and place 


	
	
	

	morning

	
	
	

	afternoon

	
	
	

	evening

	
	
	

	Date and place 


	
	
	

	
	
	
	


Annex Nr. 2 

	Date and place
	Activities


	Goal (s)
	Expected outcomes

	..............................


	(Preparation activities)
	
	

	
	(Preparation visit)
	
	

	
	(preparations of groups)
	
	

	
	(National activities in Poland and Lithuania)
	
	

	...............................


	(Project activities: conference, meeting, etc)
	
	

	
	(Assessment activities)
	
	

	
	(Dissemination of results)
	
	

	
	(Other...)
	
	


� Only for Polish applicants


� Declaration must be fill by partner organization


� In case partner organisation has not a legal right to sign, part „Details of the Partner Organisation” has to be filled by partner organization and part “Declaration on honour of Partner Organisation” has to be filled, signed and stamped by leading organisation.


� 1) The maximum requested sum is 5.500 euros 2) Maximum 80% of total eligible project  costs. 





� For Lithuanian side, the maximume sum for food per day per 1 person is not more than 26 Litas (for all participants)
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